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Section-1 

 

 

1.1 General Introduction 
 

SARALSANCHAR'( Simplified Application For Registration and Licenses) a Web based 

Portal, for Issuing of various types of Licenses and Registration certificates is part of various 

Digital initiatives being taken by Department of Telecommunications. It is a unified portal to 

issue various types of Licenses and registrations in a digitized manner which will not only 

ensure transparency but also make the process more efficient. This will pave the way for a 

paperless,secure and hassle free platform for various applicants. 

 

 
Acronyms and Abbreviations 

 

List of the acronyms and abbreviations used in this document and the meaning of each. 

 

DoT : Department of Telecommunications. 

 

OTP : One Time Password. 
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1.2  Type Of Network License Amendment 
 Network License can have following type of amendments. 

1) Addition of Equipment 

2) Replacement of equipment 

3) Deletion of Equipment 

4) Station location changes 

5) Amendment of Frequency 

6) Addition of Frequency 

7) Deletion of Frequency 

8) Amendment of equipment (Model) 

9) Amendment of power of eqpt. 

10) Amendment of Emission 

11) Amendment of Mode Of Operation 

12) Amendment of Name 

13) Amendment of Address 
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Section-2 Applicant  Part 

2.1 Login 

Click on the Home Button on the above page. On the home page go to the Login 

button which is available on the top Navigation bar and the top right sidebar 

panel.Enter your credentials in the login forms as shown below, after entering the 

CAPTCHA CODE Click on LOGIN BUTTON. 

After clicking Login you will be directed to this page.   
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2.2 Amendment of Network License 

 

2.2.1   Addition of Equipment Application 

For amendment in network license, select apply for fresh/amendment tab as shown below. 

 

Select the radio button for amendment  and select license no which is to be amended and type of 

amendment and click on go button. 
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Click on continue for amendment. 

This is the company information and to be saved 
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In No. Of Stations  tab, enter no. of  station which are to be amended in this application as shown below. 

 

Under station details tab, application will show Existing station details. For addition of new station Click 

on add button as shown below. 

 

After clicking add button , following form will be  shown for entering details of stations. 
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Select station category  , enter other details . 
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After entering  station details , click on save station details button.  

Under Equipment details tab, Existing equipment details are shown. Now add new equipment details by 

clicking add button shown as below. 
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Click on save Equipment details button and save details. 

 After validation of application, preview application form  by clicking preview application form as shown 

below. 
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After checking preview of application form submit application form. 
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2.2.2   Upload Signed  Application 

 

After application submission, it will be available for uploading signed application  as shown below under 

in process requests tab. 

 

Upload signed application using following form.  
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After uploading signed application, it will be pending with WPC side for scrutiny of application as shown 

below. 

 

If any discrepancy found in application, nodal will revert back application to applicant side as shown 

below. 
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By clicking modifying request, applicant can do changes in application form as suggested by nodal. 

 

 

Applicant will validate this application and submit it. 
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Upload digitally signed modified file and submit it. 

 

After submission , application will again scrutinized by WPC wing. 
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After successful scrutiny of application , nodal will issue LOI and application will be available for payment 

at applicant side. 

2.2.3  Proceed for Payment 
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By clicking on pay now button, do payment as portal will be redirected bharatkosh site .After successful 

payment, DL can been downloaded from dashboard. 

2.2.4  Proceed for SACFA Clearance and  Equipment Procurement 

 

 

After successful download of DL, proceed for SACFA clearance and equipment procurement. 
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After SACFA application creation, do SACFA payment and submit application. 
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SACFA certificate can be downloaded from clicking download certificate. 
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SACFA and equipment procurement can be done simultaneously. 

Complete equipment procurement procedure using following steps. 

 

 

At this stage equipment can procured through Import or from DPL holder. Modify equipment as per 

equipment purchase type. 
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Equipment procurement through DPL shown in following steps. 
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2.2.5 Update Equipment Acceptance Details 

After equipment procurement completion and SACFA completion, Applicant will update equipment 

acceptance details after receiving equipment physically. 
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Save ,validate  and submit  form. 

 

After completion of equipment of procurement and SACFA Clearance , it will be available for WOL 

issuance at WPC end . 
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2.2.6  Download License 

 

Issued License will be available under License Issued tab as shown below. 
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2.3 Other Amendment Types. 

 

2.3.1  Replacement Of equipment 
 

 

 

In case of replacement amendment , select equipment which is to be replaced as shown in following 

scrren. 
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Here enter quantity which to be replaced. 

 

After entering equipment details which to be replaced, click on modify button for selection of 

WMO/DPL as shown below screen. 
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After entering WMO/DPL details, save equipment request details. After entry of equipment details of 

replaced equipment, validate this form and submit it.  After submission of this request , do payment of 

amendment fee. 
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Proceed for payment 

 

 

 

After successful payment of amendment fee, Request will be pending for Destruction of equipment at 

WMO/DPL end as per selection in request form. 
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After equipment destruction, Applicant can purchase equipment as shown below. 

  

After equipment purchase, nodal will issue License against this amendment. 
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2.3.2 Deletion Of equipment 
      

For deletion of equipment, select amendment type as shown below. 

 
          After amendment request creation, equipment to be deleted will be selected by clicking delete             

button as shown below. 

 
                           Enter equipment quantity to be deleted as per shown below. 
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           After equipment selection, select dpl or wmo for destruction of equipment as shown below. 

 

After submission of request,  pay amendment fee. After successful payment,  equipment will be 

available at WMO/DPL end  for destruction of equipment.After equipment destruction by WMO/DPL, 

revised  WOL will be  issued . 
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2.3.3 Station location changes 
  Select amendment type station location change and save amendment request. In this application form 

, enter station location details which is to be modified. After amendment fee payment, complete SACFA 

clearance procedure. After SACFA clearance, Revised WOL will be issued. 

2.3.4 Amendment of Frequency 
Select amendment type as Amendment of Frequency and save amendment request.In application form, 

enter frequency details which is to be modified. After amendment fee payment ,WPC will scrutinize this 

application and issue Revised WOL. 

2.3.5 Addition of Frequency 
Select amendment type as Addition of Frequency and save amendment request.In application form, add 

frequency details  . After amendment fee payment ,WPC will scrutinize this application and issue 

Revised WOL. 

2.3.6 Deletion of Frequency 
Select amendment type as Deletion of Frequency and save amendment request.In application form, 

enter frequency details which is to be deleted. After amendment fee payment ,WPC will scrutinize this 

application and issue Revised WOL. 

 

2.3.7 Amendment of equipment (Model) 
Select amendment type as Amendment of Equipment Model and save amendment request.In 

application form, enter equipment model details which is to be modified. After amendment fee 

payment ,WPC will scrutinize this application and issue Revised WOL. 

 

2.3.8 Amendment of power of eqpt. 
Select amendment type as Amendment of power of equipment and save amendment request.In 

application form, enter equipment power details which is to be modified. After amendment fee 

payment ,WPC will scrutinize this application and issue Revised WOL. 

 

2.3.9 Amendment of Emission 
Select amendment type as Amendment of emission and save amendment request.In application form, 

enter emission details which is to be modified. After amendment fee payment ,WPC will scrutinize this 

application and issue Revised WOL. 

 

2.3.10 Amendment of Mode Of Operation 
Select amendment type as Amendment of mode of operation and save amendment request.In 

application form, enter mode of operation details which is to be modified. After amendment fee 

payment ,WPC will scrutinize this application and issue Revised WOL. 

 

2.3.11 Amendment of Name 
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Select amendment type as Amendment of name and save amendment request.In application form, 

enter  changed name details  . After amendment fee payment ,WPC will scrutinize this application and 

issue Revised WOL. 

 

2.3.12 Amendment of Address 
Select amendment type as Amendment of address and save amendment request.In application form, 

enter  address details  . After amendment fee payment ,WPC will scrutinize this application and issue 

Revised WOL. 

 

 

 


