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Section-1

1.1  General Introduction

SARALSANCHAR'( Simplified Application For Registration and Licenses) a Web based Portal, for Issuing of
various types of Licenses and Registration certificates is part of various Digital initiatives being taken by
Department of Telecommunications. It is a unified portal to issue various types of Licenses and registrations in
a digitized manner which will not only ensure transparency but also make the process more efficient. This will
pave the way for a paperless, secure and hassle free platform for various applicants.

Acronyms and Abbreviations

List of the acronyms and abbreviations used in this document and the meaning of each.
® DoT: Department of Telecommunications.
® OTP: One Time Password.
® DPL :Dealer Possession License.

® NDPL :Non-Dealer Possession License.



APPLICANT PART

Section-2

2.1 Registration

(In case you are new to the portal, and have not registered earlier) . Click on the Registration link, available
on the Top Navigation bar, or in the Top right sidebar panel. You will be redirected to the below form.

To apply for DPL/NDPL select Company or Individual/ Proprietor/ Partnership Firm in Registration

Type.

One Time Registration
(For Creation of users other than Govt.Agencies/PSU/Autonomus Body ).

For OSP Registration applicant need to be either Company/LLP/FCPR.
For Access services -Category B applicant need to APPLY under UL-VNO
For WPC Exams/Certificate Select Registration Type Category as Individual (WPC Exams/Certificates)

Applicant Type

Registration Type

l Company v

CIN* l

g S i I

Note : CIN Format is U 12345 MH 1234 ABC 123456 in sub-blocks. ]

Confirm CIN *

o N i R O N

Date of Incorporation®

|
Company Name * [ I
| B
| |

PAN*

Fill in the required information. After filling Authorized Contact Person details, you will be required to fill in
your E-Mail address & Mobile Number. After this you will fill the CAPTCHA code before OTP Authentication,

as shown below




landline Number

Fax Number (if any)

E-mail

Mobile Number

23265464547

11113654646

niteshjoshiS35@gmail.com

8932644646

Authorised contact Person /Signatory details

Name

Mitesh Joshi
Designation JTO
Address Haldwiani
State UTTARAKHAND
District Mainital
Pincode 263139
Landline Number 46426265659
Fax Number (if any) 54455464546

E-Mail

Mobile Number

niteshjoshiS35@gmail.com

8213828589

&)

Enter Captcha before I 82232
OTP Authentication

After successfully verifying the CAPTCHA Code you will see the below screen in which there are separate
buttons for generating OTP’s for E-Mail address & Mobile Number. Please click on each button to get the
respective OTP’s.



Address

State

District

Pincode

Landline Number

Fax Number (if any)

E-Mail

Mobile Number

Enter Captcha before
OTP Authentication

OTP Authentication

Mobile OTP

E-Mail OTP

Enter Captcha before
submit

Haldwiani
UTTARAKHAND
Mainital
263139
46426265659

54465464646
niteshjoshis35@gmail.com
8218828589

I 82232

(&)

RESET

(To reset any change in the above registration form)

| 5358 G

You will receive OTP’s, both on your E-Mail address & Mobile Number which you entered in the earlier step.

Enter the OTP’s and click on validate button to verify them.

After verifying the OTP’s you will see the below screen. If you want to reset the data then there is a RESET
button. If you don’t want to reset data then enter the CAPTCHA CODE & click on submit to get yourself

registered.

Address

State

District

Fax Number Cf any?

E-mMail

Mobile NumMber

Enter Gap
OTP Authen

OTP Authentication

Maobile OTE

E-Mail OTF

Enter Captcha before
it

Haldwar

LT AR A AT

raainital

S S S A S

niteshicoshi S35 amail.com

sz18828559

Ao bt OTH weritiod

[rrair ore veritieod )




After successfully registration you will see the below screen.

e T aare
DIA  Ministry of Communications

qreiars Fasma

e e
DEPARTMENT OF SARAL SANCHAR
TELECOMMURNICATIONS (Simplified Application For Registration And Licenses, g TR AR R AR e v

User Registration Status

FLilly

gistered user E-Mail,

Success
User Cre

The user credentials will be sent to the E-Mail address of the applicant.
Note: Only Company or Individual/ Proprietor/ Partnership Firm can apply for DPL/NDPL License.

2.2 First Login

Click on the Home Button on the above page. On the home page go to the Login button available on the top
Navigation bar and the top right sidebar panel.

Enter your credentials in the login forms as shown below, after entering the CAPTCHA CODE Click on LOGIN
BUTTON.

YREIER R T
GOVERMMENT OF INDIA ~ MINISTRY OF COMMUNICATIONS

SRR fEumT SARAL
DEPARTMENT OF SANCHAR
(simplified Application For Registration And Licenses)
TELECOMMUNICATIONS A Pc!rta\ for I’.’iﬁense Managel?gvem in DchI
Home About Portal Login FAQs ~ Helpdesk Fee Calculator Document ChecklList
Login
Userld | 6201800827 ]
Password [ ......... @i
Forgot Forgot
Password?  User ID?

After clicking the Login button you will be redirected to the below page, in which you will be asked to change
your password.




Errsltsms | GRETERR] LogOut ( User id: C201200872)
GOVERNMENT OF IMDIA ~ MIMISTRY OF COMMUNICATIONS

greem fasmar SARAL SANCHAR
DEPARTMENT OF (Simplified Application For Registration And Licenses)
TELECOMMUNICATIONS A portal for License management in DoT

e

Orders/Circulars  Document CheckList

Change Password

Password Pattern

New,passmon Password must contain at least 1 Upper Case Letters.
‘ q | Fereed] e G a6 Ness 1) B

Password must contain at least 1 SpE(ial Characters.
Confirm password Password must contain at + 8 characters.

\ |

Enter OTP

Enter the New Password & confirm the New Password (The password must be according to the instructions
appearing on the right side of the page as shown above by the red arrow) &then click on Generate OTP
button. An OTP will be sent to your mobile phone. Please enter the OTP and click on submit button. There is
also a reset button to reset the above data. After submit you will be directed to this page. Click on the APPLY
NOW button (Shown by red arrow) on the WPC tab.

&« C (Y & saralsanchargov.infcommon/DashBoard Allphp b e
R - (simplified Application For Registration And Licenses) =
mi!l-ni TELECOMMUNICATIONS A Portal for License Management in DoT

Home Change Password Helpdesk

Orders/Circulars Document CheckList

I Welcome sfsafsfa sdfsasadad (company test)

Status Of Applications

1 1 2

OSP
Apply Now

UL
Apply Now

UL-VNO WPC
Apply Now Apply Mow

* Individual/ Proprietor/ Partnership Firm etc can apply for UL-VNO(CAT B) license & WPC license ONLY.
» For OSP Registration applicant need to be either Company/LLP/FCPR.
* For Access services -Category B applicant need to APPLY under UL-VNO.

General Instructions:-

* Please refer FAQ on DSC on the home page for any queries regarding DSCs

* Document signed with Self signed certificates/Acrobat reader signed Documents are not allowed. Certificate only from Licensed CAs are Allowed.
* Licensed Certificate Authorities as per cca.gov.in are a) Safescrypt CA b)(n)Code Solutions CA c)e-Mudhra CA d)Capricorn CA e)Verasys CA

Ear Pavment of Various fees (nrocessing entry etcd is to be done on NTRP (hitng-/bbaratkash aonin) and oply challan details is to he filled in the nortal




2.3 DPL/NDPL Dashboard

After Clicking on DPL/NDPL block, following dashboard will be available.

Home Change Password Update Profile Apply ETA(Self-declaration) in WPC Helpdesk

Equipment Library Orders/Circulars Document CheckList FAQ

| Welcome ddd (aaaa)

37 L .
DPL/NDPL Application Details

Network I New Applications/Amendment I Current Applications Current Requests License Issued License Surrendered Maintain/Transfer Stock Purchase Orders
Upload Invoice Details | Requests of condemnation of equipments Migration Of License

Satellite

Fresh® Amendment/Surrender O

Non-Network Select License Type

Dealer Possession License(DPL) v

Experimental/Demonstration,
Manufacturing & Testing

o
©

On clicking on DPL/NDPL Dashboard , it shows tabs as follows

e New Application/Amendement: Here applicant can select Dealer Possession License or Non-Dealer
possession License as application type.

e Current Applications : Here applicant can check current applications.

e Current Requests : Here applicant can check renewal and amendment requests.

e License Issued/Rejected: Here applicant can check License Issued or rejected.

e License Surrendered: Here applicant can check surrendered license list.

e Maintain Stock : Here applicant can maintain equipment stock .

e Purchase Order: Here applicant can upload purchase order details for equipment requests.
e Upload Invoice Details: Here applicant upload invoice copy for equipment requests.

e Request for Condemnation of Equipment: Here DPL holder can do condemnation of requested
equipments.

e Migration of License : Here applicant can do migration of license which are issued manually.




2.4 Apply for Renewal

Under License Issued tab, renewal of license is available as follows

Equipment Library Orders/Circulars Document CheckList FAQ

Welcome ddd (aaaa)

ETA

DPL/NDPL Application Details

Network New Applications/Amendment Current Applications Current Requests License Issued License Surrendered Maintain/Transfer Stock Purchase Orders

Upload Invoice Details | Requests of condemnation of equipments l Migration Of License

Satellite ‘ A2l H 2438 |

4| Api n 4 | Application n
Application Id MR ¥ | submitted date’ | Application Status ¥
1

DP040320200300013  Dealer 20-03-2020  License Issued
Possession
License(DPL)

Renewal =~ DPL

Download License

Experimental/Demonstration,
Manufacturing & Testing

2 DP040320200300017 = Dealer 20-03-2020 License Issued
DPL/NDPL Possession Renewal Of DPL
License(DPL)
IITIpOI"t 3 DP040320200300023  Dealer 30-04-2020 License Issued
Possession Renewal Of DPL a @
License(DPL) | Download License | ®
4 DP040320220200006 = Dealer 16-02-2022 License Issued
Possession

License(DPL) I:b a @ @

After clicking on renewal of DPL , following application form will be opened .

Equipment Library Orders/Circulars Document CheckList FAQ

Home WPC Renewal of Dealer possession Licence

APPLICATION FOR Renewal of Dealer Possession License

Validate Appl jon Preview Application Form

Documents Details Declaration

Company
Information

Upload Payment

1A.Company/Organization details for which license is issued :

CIN
{ U32100MH1994PLC162841 ]

Company Name

)

License No

EDPL-08-F-202000086 J

License Valid Upto
31-12-2022 J

10




Validate Application Preview Application Form

Details Declaration

Company Upload Payment
Information Documents

Form |1l Details
Manufacturer Model

Download Form3 Data
2B.DPL FORM-IV Choose File | No f...osen Upload Form IV

Quantity

Download FORM IV format

Form IV Details.
Make Model

Download form IV Data

2C.DPL FORM V

Quantity

Choose File | No f...osen Upload Form V

Form V Details
Make Model

Download Form V Data

Quantity

Download FORM III format

Form |1l Details

Manufacturer Model

ERICSSON INDIA PVT LTD (L2 WHSE DELHI) ‘ KRC161836/1 ‘

Download Form3 Data

2B.DPL FORM 1V
Download FORM IV format

Quantity
2 |

Upload Form IV

Form IV Details
Make Model
KENWOOD | TK-3207 |

Download form IV Data

2C.DPL FORM V

Choose File |dpl_...).csv
Download FORM V format

Quantity

! |

Form V Details
Make Model Quantity
Tejas | TRBO1004440 | 1 |

Download Form V Data

Previous  Next

Validate Application Preview Application Form

Download form 1l1,1V,V and update details in that excel ,save file in csv format and upload it.

11




Home Change Password Update Profile Apply ETA(Self-declar in WPC Helpdesk

Equipment Library Orders/Circulars Document CheckList FAQ

Home WPC Renewal of Dealer possession Licence -Application Id:DP040320230800094

APPLICATION FOR Renewal of Dealer Possession License

Validate Application Preview Application Form

Declaration

Company upload CEETE

Infermation Documents Details

3.Payment Details:

Payment can be made online through Bharatkosh Portal after submitting application using "Pay Now" Button.

Application Processing Fee (Rs.): { 60 J

Late Fee (Rs.): { 250 J

Previous  Next

Validate Application Preview Application Form m

After validation submit this appln for payment of fee.

Equipment Library Orders/Circulars Document CheckList FAQ

Welcome ddd (aaaa)

ETA

DPL/NDPL Application Details

Network New Applications/Amendment Current Applications Current Requests License Issued License Surrendered Maintain/Transfer Stock Purchase Orders

Upload Invoice Details Requests of condemnation of equipments ] Migration Of License

. Search: |DP040320230800094
Satellite ‘ 08 ‘ ‘ e |
4 | Application Application Submitted a
Application Id METD date ¥ | Application status W
8 DP040320230800094 Dealer Make Payment&
Possession Upload Signed Make Payment& Upload Signed Application % @
Experimental/Demonstration, cen=ebE) application
(Renewal)

Manufacturing & Testing

Showing 1 to 1 of 1 entries (filtered from 9 total entries) Previous ‘ 1 ‘ Next
DPL/NDPL o

Home Change Password Update Profile Apply ETA(Self-declaration) in WPC Helpdesk

Equipment Library Orders/Circulars Document CheckList FAQ

Home WPC Upload DPL Signed Application -Application Id: DP040320230800094

Make Payment & Upload DPL Signed Application for application ID: DP040320230800094

ication Total Pr i Fee(in Rs.): 60
Late Fee(in Rs.): 250
Previously Paid Processing Fee(in Rs.): [
Pay Processing Fee(in Rs.): 310

12



After payment completion, upload signed appln and submit it.

Home Change Password Update Profile Apply ETA(Self-declaration) in WPC Helpdesk

Equipment Library Orders/Circulars Document CheckList FAQ

Home WPC Upload DPL Signed Application -Application Id: DP040320230800094

Make Payment & Upload DPL Signed Application for application ID: DP040320230800094

L

LS e e —_——
Pay Mode Challan/DD/Transaction Ref Pay Amount(in Rs.) Pay Date Bank Name and Branch
NTRP(Bharatkosh) P04032023080009412334455 310 21-08-2023

Download Application: Download Application

Upload Digitally Signed Application:
Signed Application

OUpload ODigitally Sign & Upload

After submitting above form, application will be for available for scrutiny in WMO dashboard and applicant
side dashboard will be as shown below.

Home Change Password Update Profile Apply ETA({Self-declaration) in WPC Helpdesk

Equipment Library Orders/Circulars Document CheckList FAQ

| Welcome ddd (aaaa)

ETA L. N
DPL/NDPL Application Details

Network New Applications/Amendment Current Applications Current Requests License Issued License Surrendered Maintain/Transfer Stock Purchase Orders
Upload Invoice Details | Requests of condemnation of equipments l Migration Of License
— e
| Application A A
Application Id T | Type ¥ | Application Submitted date " | Application Status ¥
Non-Network
8 DP040320230800094 Dealer 21-08-2023 Application submitted
Possession Application @ a
i scrutiny in
Experimental/Demonstration, (Léce nse(lﬁPL) proc ez s [&)
Manufacturing & Testing enewa

DPL/NDPL Showing 1 to 1 of 1 entries (filtered from 9 total entries) Previous 1 ‘ Next

Once the application is scrutinized successfully, WMO will issue DPL/NDPL Renewal Certificate. If scrutiny is
not successful then applicant has to modify and resubmit application. On Dashboard applicant can check
status of application and take action.

13



2.5 Download Renewal certificate

I Welcome ddd (aaaa)

ETA

Network

Satellite

Non-Network

Experimental/Demonstration/|

Manufacturing & Testing

DPL/NDPL

DPL/NDPL Application Details

New Applications/Amendment Current Applications Current Requests License Issued License Surrendered Maintain/Transfer Stock

Purchase Orders | Upload Invoice Details ] Requests of condemnation of equipments Migration Of License
PDF ‘ EXCEL Search: [DP040320230800094
Application
4 | Application 4| Submitted 4§ $
Application Id date Application Status Action

7 DP040320230800094 = Dealer 21-08- License Issued | Download License|
Possession 2023 @
License(DPL) [E;) @

Showing 1 to 1 of 1 entries (filtered from 8 total entries) \ Previous | 1 ‘ Next

(~)

Download certificate using above link.
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