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AMENDEMENT OF AMSL/MMSL LICENSES

1. Login with your Saralsanchar credentials

Click on “WPC” block. 

 
Click on “Non Network”  tab.

 

AMENDEMENT OF AMSL/MMSL LICENSES

ADDITION OF EQUIPMENT 

Saralsanchar credentials 

Click on “Non Network”  tab. 

 

AMENDEMENT OF AMSL/MMSL LICENSES 

 

 



Clcik on “Apply for New Application/Amendment” tab.

 
Select radio button “amendment/surrender”. Select License type “AMSL or MMSL”. Select the 
license no. against which amendment has to be done. Select Amendment type “addition of 
equipment”. 

Click on “Go” button. 

Clcik on “Apply for New Application/Amendment” tab.

Select radio button “amendment/surrender”. Select License type “AMSL or MMSL”. Select the 
amendment has to be done. Select Amendment type “addition of 

 

Select radio button “amendment/surrender”. Select License type “AMSL or MMSL”. Select the 
amendment has to be done. Select Amendment type “addition of 

 

 



Give confirmation by clicking “Yes” button.

Form showing basic license details will come. Click “continue for amendment” to process further 
and generate application Id.

Step-1 shows applicant details.

Give confirmation by clicking “Yes” button. 

Form showing basic license details will come. Click “continue for amendment” to process further 
ate application Id. 

1 shows applicant details. 

 
Form showing basic license details will come. Click “continue for amendment” to process further 

 

 



Step-2 shows license details like license type, number and validity date.

Step-3 shows vehicle details.

 
Step-4 shows other required details.
 
 
 
 

2 shows license details like license type, number and validity date. 

3 shows vehicle details. 

4 shows other required details. 

 

 



Step-5 shows “radio equipment details” of 
 

 

5 shows “radio equipment details” of existing license. 
 

 



Fill the form as shown below to add equipment. And click “Add equipment details” button.

Added details will come in grid as shows below .  Click “save draft” button to save application.
 

Select row of newly added equipment in 
button if any modifications are required. And proceed further.
 
 
 
 

Fill the form as shown below to add equipment. And click “Add equipment details” button.

Added details will come in grid as shows below .  Click “save draft” button to save application.

Select row of newly added equipment in “amend equipment details”  grid and press “modify” 
button if any modifications are required. And proceed further. 

Fill the form as shown below to add equipment. And click “Add equipment details” button. 

 
Added details will come in grid as shows below .  Click “save draft” button to save application. 

 
grid and press “modify” 



Step-6 shows amount to be paid for amendment.

Step-7 shows “upload documents & 
Here upload invoice copy of added equipmen
PDF file . 

Click on “upload” or “digitally sign & upload”. Select the file from your system . Click on upload 
button. 

 File get uploaded successfully.

6 shows amount to be paid for amendment. 

upload documents & declaration”. 
Here upload invoice copy of added equipment,  copy of valid DPL and other documents in single 

Click on “upload” or “digitally sign & upload”. Select the file from your system . Click on upload 

File get uploaded successfully. 

 

t,  copy of valid DPL and other documents in single 

 
Click on “upload” or “digitally sign & upload”. Select the file from your system . Click on upload 



Click the checkbox to accept  the declaration.

 
Validate application using “validate application” button.
 

 
 
If validation is successful, “preview application” and “submit” button get enabled. If validation 
fails then these buttons don’t get enabled and  it
error. Take a suitable action and validate again.
 

Click the checkbox to accept  the declaration.. 

Validate application using “validate application” button. 

If validation is successful, “preview application” and “submit” button get enabled. If validation 
fails then these buttons don’t get enabled and  it shows error and action to be taken to remove 
error. Take a suitable action and validate again. 

 

 

If validation is successful, “preview application” and “submit” button get enabled. If validation 
shows error and action to be taken to remove 



 
Click on “preview application form” to download  it. Check application and if any changes are 
required then do the same and again validate application. 
Click on “SUBMIT”  button to submit the application and press “OK” button to give confirmation. 
 

 
 
 
 
Application get submitted and status can be seen in dashboard under “in process request” tab. 
Here it shows the action required in “upload signed application”. Click on this button. 
 
 



 
 

 
Here, it will prompt to make payment. Click on “Pay Now” .

The system will divert it to “bharatkosh portal”. Proceed here as per instructions given in portal 
and make payment.  

Here, it will prompt to make payment. Click on “Pay Now” . 

The system will divert it to “bharatkosh portal”. Proceed here as per instructions given in portal 

 

 

 
The system will divert it to “bharatkosh portal”. Proceed here as per instructions given in portal 



 
Once, payment done successfully, it will redirect flow to “saralsanchar” portal and promp 
“Payment done successfully” message. Click “OK” button. 
 

 
 
Page will show the payment details. It will show option to download pdf format of application 
along with payment details.  It will show option to upload the application. Digitally sign the 
application and upload the same. 
 



Once, application is uploaded successfully , press “submit” button.
 

Give confirmation by clicking “YES” button.
 

 
Application get submitted successfully and moves to RLO for for further action.
 
 

Once, application is uploaded successfully , press “submit” button. 

Give confirmation by clicking “YES” button. 

submitted successfully and moves to RLO for for further action.

 

 

 

submitted successfully and moves to RLO for for further action. 



 
RLO will scrutinize the application,  if RLO found application is correct then he approves it.
Once, RLO approves the application and generate amended license , same will be available t
download in dashboard under “issued license” tab and can be downloaded by clicking 
“download amend license” button.
 

 
 
If RLO found application is incomplete or required some clarification, then RLO will revert back 
the application. The same can be f
 

 
Click on “modify application” button. The following form will open.  The reversion remarks given 
by DoT can be seen as shown by arrow.

RLO will scrutinize the application,  if RLO found application is correct then he approves it.
Once, RLO approves the application and generate amended license , same will be available t
download in dashboard under “issued license” tab and can be downloaded by clicking 
“download amend license” button. 

If RLO found application is incomplete or required some clarification, then RLO will revert back 
the application. The same can be found in dashboard as below. 

Click on “modify application” button. The following form will open.  The reversion remarks given 
by DoT can be seen as shown by arrow. 

 

RLO will scrutinize the application,  if RLO found application is correct then he approves it. 
Once, RLO approves the application and generate amended license , same will be available to 
download in dashboard under “issued license” tab and can be downloaded by clicking 

 

If RLO found application is incomplete or required some clarification, then RLO will revert back 

 

Click on “modify application” button. The following form will open.  The reversion remarks given 



 
 
Take corrective action by uploading correct documents in Step
 

 
 
Select the correct file from your computer  and digitally sign or select the already signed correct 
file and upload. 

Take corrective action by uploading correct documents in Step-7. 

Select the correct file from your computer  and digitally sign or select the already signed correct 

 

 

Select the correct file from your computer  and digitally sign or select the already signed correct 



 
 
Fresh file get uploaded. Accept the declaration and “validate” the application.
 

 
 
If validation is successful, “preview application
fails then these buttons don’t get enabled and  it shows error and action to be taken to remove 
error. Take a suitable action and validate again.
 
Click on “preview application form” to download  it. Check a
required then do the same and again validate application.
Click on “SUBMIT”  button to submit the application and press “OK” button to give confirmation.
 
Once application is submitted successfully,  the dashboard asks to 
again.  

Fresh file get uploaded. Accept the declaration and “validate” the application. 

If validation is successful, “preview application” and “submit” button get enabled. If validation 
fails then these buttons don’t get enabled and  it shows error and action to be taken to remove 
error. Take a suitable action and validate again. 

Click on “preview application form” to download  it. Check application and if any changes are 
required then do the same and again validate application. 
Click on “SUBMIT”  button to submit the application and press “OK” button to give confirmation.

Once application is submitted successfully,  the dashboard asks to upload signed application 

 

 

 

” and “submit” button get enabled. If validation 
fails then these buttons don’t get enabled and  it shows error and action to be taken to remove 

pplication and if any changes are 

Click on “SUBMIT”  button to submit the application and press “OK” button to give confirmation. 

upload signed application 

 



Upload the application again by digitally sign on Saralsanchar or externally.
application. 

Application get submitted successfully and moves to RLO for further action.
 

 

RLO will scrutinize the application,  if RLO found application is correct then he approves it.
Once, RLO approves the application and generate amended license , same will be available to 
download in dashboard under “issued license” tab and can be downloaded by clicking 
“download amend license” button.

Upload the application again by digitally sign on Saralsanchar or externally. Submit the 

Application get submitted successfully and moves to RLO for further action. 

application,  if RLO found application is correct then he approves it.
Once, RLO approves the application and generate amended license , same will be available to 
download in dashboard under “issued license” tab and can be downloaded by clicking 

amend license” button. 

Submit the 

 

 

application,  if RLO found application is correct then he approves it. 
Once, RLO approves the application and generate amended license , same will be available to 
download in dashboard under “issued license” tab and can be downloaded by clicking 

 



 

Login with your saralsanchar credentials. Click on “WPC” block. Click on “non network” tab.  Click on 
“apply for new application/amendment” tab. Clcik on “amendment/surrender” radio button. Select 
license type, select license no. against which amendment is required. Select amendment type as 
“deletion of equipment”. 

Confirmation page showing basic details of license will open. Just click “continue for amendment” 
button to generate application Id. 

 
Application Id get generated and application will open. Step
details and vehicle details . Click on “step
 
Grid showing existing equipments will appear. 
 

DELETION OF EQUIPMENT 

Login with your saralsanchar credentials. Click on “WPC” block. Click on “non network” tab.  Click on 
“apply for new application/amendment” tab. Clcik on “amendment/surrender” radio button. Select 

ype, select license no. against which amendment is required. Select amendment type as 

Confirmation page showing basic details of license will open. Just click “continue for amendment” 
 

Application Id get generated and application will open. Step-1 to Step-4 shows all licensee 
details and vehicle details . Click on “step-5” to  make amendment in equipments.

Grid showing existing equipments will appear.  

Login with your saralsanchar credentials. Click on “WPC” block. Click on “non network” tab.  Click on 
“apply for new application/amendment” tab. Clcik on “amendment/surrender” radio button. Select 

ype, select license no. against which amendment is required. Select amendment type as 

 

Confirmation page showing basic details of license will open. Just click “continue for amendment” 

 

4 shows all licensee 
5” to  make amendment in equipments. 



 
Select row in grid correspondi

 
 
Form populating all details of selected equipment will come down.
Press “Delete Equipment Request” button to initiate the deletion of equipment process.
 
 

Select row in grid corresponding to equipment to be deleted and click “delete” button. 

Form populating all details of selected equipment will come down. 
Press “Delete Equipment Request” button to initiate the deletion of equipment process.

 

ng to equipment to be deleted and click “delete” button.  

 

Press “Delete Equipment Request” button to initiate the deletion of equipment process. 



Give confirmation by clicking “yes”
 

 
Equipment selected for deletion will be populated in new grid “list of equipment for deletion”.

Give confirmation by clicking “yes” button. 

Equipment selected for deletion will be populated in new grid “list of equipment for deletion”.

 

 

Equipment selected for deletion will be populated in new grid “list of equipment for deletion”. 



Select the row in new grid corresponding to the equipment to be deleted.
 

Press the modify button in new grid.
 

Select the row in new grid corresponding to the equipment to be deleted. 

Press the modify button in new grid. 

 

 

 



Form asking for destruction details will be populated.  Select  whether equipment is available or 
lost.  
 

 
If equipment is selected as available then select  ”equipment to be “  --buyback or destruct. 
 

 
Click on “Save Equipment Request Details” button. 



The details get saved and populated in “deletion grid”. Save the application by clicking on “SAVE 
DRAFT” button. 
If equipment is available and to be destructed then upload the destruction certificate and other 
documents  in single pdf digitally signed fi
 

 

The details get saved and populated in “deletion grid”. Save the application by clicking on “SAVE 

If equipment is available and to be destructed then upload the destruction certificate and other 
documents  in single pdf digitally signed file or sign pdf digitally there itself. 

 
The details get saved and populated in “deletion grid”. Save the application by clicking on “SAVE 

If equipment is available and to be destructed then upload the destruction certificate and other 

 



If equipment is lost, then upload digitally signed FIR copy.
 

 
Click on “Step-7”, accept he declaration by clicking check box. Click on “validate application” 
button to validate it.  
 

 
If validation is successful , then same will be populated and “preview application form” and 
“submit” button  get enabled. If validation is failed then error message will be displayed. Make 
necessary changes as suggested in error message and again validate.

If equipment is lost, then upload digitally signed FIR copy. 

7”, accept he declaration by clicking check box. Click on “validate application” 

successful , then same will be populated and “preview application form” and 
“submit” button  get enabled. If validation is failed then error message will be displayed. Make 
necessary changes as suggested in error message and again validate. 

 

7”, accept he declaration by clicking check box. Click on “validate application” 

 

successful , then same will be populated and “preview application form” and 
“submit” button  get enabled. If validation is failed then error message will be displayed. Make 



If validation is successful then submit the applicaton.
 

Application get submitted successfully and will be available in dashboard  for next course of 
action. 
 

In dashboard, click on “in process request” tab , search your application and click on “upload 
signed application” button against your application.

 
 
 
 

s successful then submit the applicaton. 

Application get submitted successfully and will be available in dashboard  for next course of 

In dashboard, click on “in process request” tab , search your application and click on “upload 
lication” button against your application. 

 
Application get submitted successfully and will be available in dashboard  for next course of 

 
In dashboard, click on “in process request” tab , search your application and click on “upload 

 



 
Option to pay the amendment fee will come. Click on “pay now” button ,it will direct it to 
bharatkosh portal.  
 

Complete your payment process on “bharatkosh” portal.  

After successful payment the page will be redirected to saralsanchar showing “payment 
successful” message. 
 

Now download the application draft by clicking “download application” tab. Digitally sign the 
application and upload . 

Option to pay the amendment fee will come. Click on “pay now” button ,it will direct it to 

Complete your payment process on “bharatkosh” portal.   

After successful payment the page will be redirected to saralsanchar showing “payment 

Now download the application draft by clicking “download application” tab. Digitally sign the 

Option to pay the amendment fee will come. Click on “pay now” button ,it will direct it to 

 

 
After successful payment the page will be redirected to saralsanchar showing “payment 

 
Now download the application draft by clicking “download application” tab. Digitally sign the 



 
After successful upload of application file, click on “SUBMIT” button. 

 
Application goes to RLO for scrutiny
 

 
 
 
 

d of application file, click on “SUBMIT” button.  

RLO for scrutiny.  The same can be seen in dashboard. 

 

 

 



If RLO found the application is not correct  then RLO will revert the application by specifying the 
reasons.  

 
Upload correct documents.

If RLO found the application is not correct  then RLO will revert the application by specifying the 

Upload correct documents. 

If RLO found the application is not correct  then RLO will revert the application by specifying the 

 

 



 

 
 
 
 
 
 
 
 
 
 
 

 

 



Click on “Step-7”, accept he declaration by clicking check box. Click on “validate application” 
button to validate it.  

 
If validation is successful then submit the application

. 
 

7”, accept he declaration by clicking check box. Click on “validate application” 

If validation is successful then submit the application 

7”, accept he declaration by clicking check box. Click on “validate application” 

 



Once application is submitted then upload the digitally signed application again.

Upload digitally sign application  and click on “submit” button.

Application goes to scrutiny. The same can be found in dashboard.

 
If RLO found the application is correct then RLO w

submitted then upload the digitally signed application again.

Upload digitally sign application  and click on “submit” button. 

Application goes to scrutiny. The same can be found in dashboard. 

If RLO found the application is correct then RLO will generate “amended License”.

submitted then upload the digitally signed application again. 

 

 

 

 

ill generate “amended License”. 



RLO will issue amended license , intimation for
email. Licensee can download the amended license from dashboard.
 

 

RLO will issue amended license , intimation for the same will be received by licensee on sms and 
email. Licensee can download the amended license from dashboard. 

be received by licensee on sms and 

 



 



REPLACMENT

Login with Saralsanchar credentials.

Click on “WPC” block. 

 
Click on “Non Network” tab.
 

 

REPLACMENT OF EQUIPMENT 

Login with Saralsanchar credentials. 

Click on “Non Network” tab. 

 

 

 



Click on “Apply for New Application/Amendment” tab. 

 

Clcik on “amendment/surrender” radio button.
amendment is required. Select amendment type as “replacement  of equipment”.

 
Click on “go” button to proceed further.

Click on “Apply for New Application/Amendment” tab.  

Clcik on “amendment/surrender” radio button. Select license type, select license no. against which 
amendment is required. Select amendment type as “replacement  of equipment”. 

Click on “go” button to proceed further. 

 

Select license type, select license no. against which 

 

 



Confirmation page showing basic details of license will open. Just click 
button to generate application Id. 

 
Application Id get generated and application will open. Step
details and vehicle details . 
 
 

 

Confirmation page showing basic details of license will open. Just click “continue for amendment” 
 

Application Id get generated and application will open. Step-1 to Step-4 shows all licensee 
details and vehicle details .  

“continue for amendment” 

 

4 shows all licensee 

 



Click on “step-5” to  make amendment in equipments.
Grid showing existing equipments will appear.  Select the row of equipment to be replaced and 
click “replace” button. 

The form showing equipment details will appear. Click on “process replace equipment request”.

5” to  make amendment in equipments. 
existing equipments will appear.  Select the row of equipment to be replaced and 

The form showing equipment details will appear. Click on “process replace equipment request”.

existing equipments will appear.  Select the row of equipment to be replaced and 

 
The form showing equipment details will appear. Click on “process replace equipment request”. 

 



The new grid “list of equipment ofr replacement” 
equipment. 

Select the row of equipment to be replaced from “list of equipment for replacement” grid and 
press “modify” button. 

 
The form asking destruction details get populated.  Select whether equipment available 
If equipment is lost then upload the FIR copy.
destruct or buyback the equipment.

of equipment ofr replacement” appear with equipment selected for 

Select the row of equipment to be replaced from “list of equipment for replacement” grid and 

The form asking destruction details get populated.  Select whether equipment available 
If equipment is lost then upload the FIR copy. If equipment is available then select whether to 
destruct or buyback the equipment. 

appear with equipment selected for 

 
Select the row of equipment to be replaced from “list of equipment for replacement” grid and 

 

The form asking destruction details get populated.  Select whether equipment available or lost.  
If equipment is available then select whether to 



Click on “save equipment request details “ button after complete filling of form.

The details get saved and reflects in “list of equipment for replacement” grid.
available and to be destructed then upload destruction certificate and other documents in single 
pdf file. 

Click on “save equipment request details “ button after complete filling of form.

reflects in “list of equipment for replacement” grid. If equipment is 
available and to be destructed then upload destruction certificate and other documents in single 

 
Click on “save equipment request details “ button after complete filling of form. 

 
If equipment is 

available and to be destructed then upload destruction certificate and other documents in single 

 



 Clcik on “save draft” button to save the application.

 
Go to “Step-7” , accept the declaration  

Click on “validate application” button to validate 
 

Clcik on “save draft” button to save the application. 

accept the declaration   

Click on “validate application” button to validate application. 

 

 



 
If validation is successful, then same will be populated and “preview application form” and 
“submit” button get enabled. If validation is failed then error me
necessary changes as suggested in error message and again validate.
 
If validation is successful then submit the application

Application get submitted successfully and will be available in dashboard  for next course of 
action. 
 
 

If validation is successful, then same will be populated and “preview application form” and 
“submit” button get enabled. If validation is failed then error message will be displayed. Make 
necessary changes as suggested in error message and again validate. 

If validation is successful then submit the application 

Application get submitted successfully and will be available in dashboard  for next course of 

 

If validation is successful, then same will be populated and “preview application form” and 
ssage will be displayed. Make 

 
Application get submitted successfully and will be available in dashboard  for next course of 



In dashboard, click on “in process request” tab , search your application and click on “upload 
signed application” button against your application.

 
Here, it will prompt to make payment. Click on “Pay Now” .

 
Complete your payment process 

In dashboard, click on “in process request” tab , search your application and click on “upload 
signed application” button against your application. 

Here, it will prompt to make payment. Click on “Pay Now” . 

Complete your payment process on “bharatkosh” portal.   

 
In dashboard, click on “in process request” tab , search your application and click on “upload 

 

 



 
After successful payment the page will be redirected to saralsanchar showing “payment 
successful” message. 
 
 
 

Now download the application draft by clicking “download application” tab. Digitally sign the 
application and upload. 
 

After successful payment the page will be redirected to saralsanchar showing “payment 

Now download the application draft by clicking “download application” tab. Digitally sign the 

 

After successful payment the page will be redirected to saralsanchar showing “payment 

 
Now download the application draft by clicking “download application” tab. Digitally sign the 



After successful upload of application file, click on “SUBMIT” button. 
 

 
After submitting signed application, application 
equipment.  
 

 

After successful upload of application file, click on “SUBMIT” button.  

After submitting signed application, application again come to your dashboard for replacing 

 

 

again come to your dashboard for replacing 

 



Step-5 shows two grid. The upper grid shows the equipmen
destructed now. Select the corresponding row and click on “add to replace” button.

5 shows two grid. The upper grid shows the equipment selected for replacement which is 
destructed now. Select the corresponding row and click on “add to replace” button.

 
t selected for replacement which is 

destructed now. Select the corresponding row and click on “add to replace” button. 

 



 The form showing details of destructed equipment appears.  Change model, make and 
frequencies wit h those of new equipments.

Added equipment will be populated in new grid “list of equipment added for replacement”.

The form showing details of destructed equipment appears.  Change model, make and 
frequencies wit h those of new equipments. Click on “add”. 

Added equipment will be populated in new grid “list of equipment added for replacement”.

The form showing details of destructed equipment appears.  Change model, make and 

 
Added equipment will be populated in new grid “list of equipment added for replacement”. 

 



 
 
Go to step 7,  upload the “invoice copy, copy of
single PDF file. 

click declaration check box. Press “validate application” button.
 

 
 
 
 
 

upload the “invoice copy, copy of valid DPL and other required documents” in 

declaration check box. Press “validate application” button. 

valid DPL and other required documents” in 

 

 



 
 
 
“preview Application Form” and “submit” button get enabled.

 

 
Application gets submitted and goes to RLO for further action.

If RLO found the application is not correct then
reasons.  

 

“preview Application Form” and “submit” button get enabled. 

Application gets submitted and goes to RLO for further action. 

If RLO found the application is not correct then RLO will revert the application by specifying the 

 

 

 
RLO will revert the application by specifying the 

 



The reversion reason might be specified in  DoT remarks pdf file or DoT remarks text field as 
shown below. Click on “Radio Eqp Details” tab.

 
 
Upload correct documents.

The reversion reason might be specified in  DoT remarks pdf file or DoT remarks text field as 
Click on “Radio Eqp Details” tab. 

Upload correct documents. 

The reversion reason might be specified in  DoT remarks pdf file or DoT remarks text field as 

 



The next version of document get uploaded.

Click on Step-7 & and again upload invoice copy, valid DPL and other documents  in single pdf 
file. 

version of document get uploaded. 

7 & and again upload invoice copy, valid DPL and other documents  in single pdf 

 

 
7 & and again upload invoice copy, valid DPL and other documents  in single pdf 



Once, fresh version of document get uploaded, accept the declaration  and press “validate” 
button.  

 

Once, fresh version of document get uploaded, accept the declaration  and press “validate” 
 

Once, fresh version of document get uploaded, accept the declaration  and press “validate” 

 



If validation is successful, then same will be populated and “preview application form” and 
“submit” button get enabled. If validation is failed then error message will be displayed. Make 
necessary changes as suggested in error message and again validate.
 
If validation is successful then submit the application

The application again comes in dashboard for uploading signed application.
 

Upload digitally signed application again and submit.

 

on is successful, then same will be populated and “preview application form” and 
“submit” button get enabled. If validation is failed then error message will be displayed. Make 
necessary changes as suggested in error message and again validate. 

validation is successful then submit the application 

The application again comes in dashboard for uploading signed application. 

Upload digitally signed application again and submit. 

on is successful, then same will be populated and “preview application form” and 
“submit” button get enabled. If validation is failed then error message will be displayed. Make 

 

 

 



Application gets submitted and goes to RLO for further action.
 

 
Once RLO approve the application, the amended license get generated. Licensee get informed 
by sms and email Amended license can be downloaded from dashboard under “issued license” 
tab. 

 
 

Application gets submitted and goes to RLO for further action. 

Once RLO approve the application, the amended license get generated. Licensee get informed 
by sms and email Amended license can be downloaded from dashboard under “issued license” 

 

Once RLO approve the application, the amended license get generated. Licensee get informed 
by sms and email Amended license can be downloaded from dashboard under “issued license” 

 



 



 


