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Section-1

1.1  General Introduction

SARALSANCHAR'( Simplified Application For Registration and Licenses) a Web based
Portal, for Issuing of various types of Licenses and Registration certificates is part of various
Digital initiatives being taken by Department of Telecommunications. It is a unified portal to
issue various types of Licenses and registrations in a digitized manner which will not only ensure
transparency but also make the process more efficient. This will pave the way for a paperless,
secure and hassle-free platform for various applicants.

Acronyms and Abbreviations

List of the acronyms and abbreviations used in this document and the meaning of each.
® DoT : Department of Telecommunications.
® OTP: One Time Password.
® CVSAT : Captive-VSAT.

® LOI : Letter of Intent

® FBG : Financial Bank Guarantee



1.2 About Captive VSAT License

Captive VSAT License means the license for those networks in which the equipment and facilities
are owned and operated by the licensee itself for its own use under one Closed User Group (CUG).
The Captive VSAT CUG is deployed by corporate and Government bodies to cater to their own
requirement and applications. For deployment of Captive VSAT network, the intending
organization has to apply to Satellite Division of DoT HQ to obtain Captive VSAT service license
according to the laid down procedure.

Third party ownership and provision of services by third party are not permitted under this category
of license.

Saral Sanchar web base portal facilitates to apply for authorization of above License /
Authorization will be issued through this portal. This user manual will guide to become registered
user of this portal and explains various steps in the process of issuing license/authorization



Section-2 Applicant Part

2.1 Login

Click on the Home Button on the above page. On the home page go to the Login
button which is available on the top Navigation bar and the top right sidebar

panel.

Enter your credentials in the login forms as shown below, after entering the
CAPTCHA CODE Click on LOGIN BUTTON.

GOVERNMENT OF INDIA ~ MINISTRY OF COMMUNICATIONS

SRR ferwmT SARAL
DEPARTMENT OF SANCHAR
(Simplified Application For Registration And Licenses)

<D TELECOMMUNICATIONS A Portal for License Managensent in DOT

Registration Login FAQS ~ Helpdesk Fee Calculator Document CheckList Orders/Circulars

Login

Userld [ ]

Password ‘ ﬂ

Security Code ‘ ‘ _7?%%«‘ 'S
Login
Forgot Forgot
Password?  User ID?

After clicking Login you will be directed to this page.



€ > (C @& saralsanchar.govin/common/DashBoard_All.php e Q 2 w O o H

s SARCH C_J;
g 332'23:?}&:;7.‘:“ S SANCHAR

Weleome : ITPC (BSNLITPCTEST)

Home | Update Profile | User Admin | Helpdesk

Submit Reports  Ordars/Circulars  Document ChackList

I Welcome ITPC (BSNL-ITPC-TEST)

Status Of Applications

uL UL-VNO WPC M2M SP
Apply Now Apply Now Apply Now Apply Now

9 3

SACFA PM-WANI CNPN/CMRTS/CVSAT IFMC/NOC-SIM
Apply Now Apply Now . n:::: Apply Now
Assessment of demand Clearances for Satellite-
1 of spectrum in IMT/5G based Communication G
bands for Captive Non- Network

Public Network (CNPN) Apply Now A |N:M5
Apply Now i

NOCC
Apply Now o

Click on the CNPN/CMRTS/CVSAT License block as shown in arrow following
page will be displayed.

UL/UL(VNO)- Migrate

Home | Update Profile | User Admin | Helpdesk

Submit Reports  Orders/Circulars  Document CheckList

I Welcome ITPC (BSNL-ITPC-TEST)

CMRTS

L

N

Click on “Captive VSAT"” button.Captive VSAT dashboard will be displayed as shown in
the below screenshot.

I ‘Welcome ITPC (BSNL-ITPC-TEST)

S —
Captive
VSAT

Click on “"New Application For Captive-VSAT License” button for creation of application




2.2 Captive VSAT Application:

Below is a sample demo for Captive VSAT application.

For this click on the * New Application For Captive-VSAT License” button (
Shown by red arrow) under Apply now tab.

Application form will appear as follows. Form comprises of 5 steps viz. company
info, payment & Other details, Promoter & Other details, Documents Upload and
Certificate/Undertaking.

IMPORTANT

Digitally Signed Document : All the document to be uploaded hereafter must be
in “pdf format” and “digitally Signed” . The portal will automatically reject any
document which is not digitally signed or in pdf format.

2.2.1 Step 1

Company Information: In this step the information about company entered
while registration will pop up and will be in disabled form.



Home Captive VSAT CUG Apply for Captive VSAT CUG(CV) -Application 1d:CV20230001

APPLICATION FOR CAPTIVE VSAT CUG LICENSE

o e oo

Step 1 Step 2 Step 3 Step 4 Step 5
Cemgzny Information Payment & Other Datails Bromoter & Other Details Docurnents Uploads Certificatas /Undertaking

Application ID: CV20230001
CIN: L74899DL1995PLCO70609
1. Name of the company/organization/department : Test

2. Complete Postal Address of Company
i) Corporate Office :
airtel house
District: New Delhi
State : DELHI
Pincode : 111111
Landline No: 12345678900
Fax No:
Email : test@gmail.com
ii) Registered Office :
airtel house
District: New Delhi
State : DELHI
Pincode : 111111
Landline No: 12345678900
Fax No:
Email : test@gmail.com

3. Address for Correspondence with Telephone/Fax/Mail :
airtel house
District: New Delhi
State : DELHI
Pincode : 111111
Landline No : 12345678900
Fax:
Mobile No : 9111111111
Email : test@gmail.com

4. Authorised contact Person /Signatory details :
Name: M Test
Desg: PRO
Add: airtel house
District: New Delhi
State: DELHI
Pincode: 111111
Landline No: 12345678900
Fax:
Mobile No: 9423034565
Email: test@gmail.com

= The certificate for digitally signed document should be from Licensed CAs as per cca.gov.in.

Previous  Next

The form can be saved at any intermediate stage by clicking “save draft” button.

After completion of this step, next step will be active using “next” button.

2.2.2 Step 2

Payment and Other Details: In this step the user has to upload all
documents by clicking “choose File” button against each document and then
selecting file and upload using “upload button”.



Home Captive VSAT CUG Apply for Captive VSAT CUG(CV) -Application 1d:CV20230001

APPLICATION FOR CAPTIVE VSAT CUG LICENSE

Step 1 Step 2 Step 3 Step 4 Step 5

Company . Paymant & Other Details

Promoter & Other Details  Documents Uploads  Certificates /Undertaking

5. Details of payment of processing fee in Rs.
Note:Please refer fee calculator menu for fee calculation.

Application Processing Fee (Rs.): 10000

6. Certified copy of Certificate of Registration along with copy of Memorandum and Article of Association to be attached. (To be certified
from Company Secretary/ y Auditor and c gned by Director duly authorized by the company) (Digitally signed)

6A. Certified copy of Certificate of Registration

Certified copy of Certificate of Registration(in pdf format only)
Choose File | No file chosen [Upload|

6B. Articles of Association

Article of Associstion(in pdf format only)

Choose File | No file chosen [Uplezd |

6C. Memorandum of Association

Memorandum of Assaciation(in pdf format only)

Choose File | No file chosen (Uplezd)

» The certificate for digitally signed document should be from Licensed CAs as per cca.gov.in.

Previous  Next

Step-3 Promoter & Other Details

In this step user has to enter equity details , promoter details and upload
documents.

(a)As shown in image below on left side there is option of adding, editing and

deleting promoter details. If you click “+"” sign separate window will pop up to enter
details.




(b) If Already details are submitted and user wants to change it then he has to click
on " " icon. Separate window will pop up to feed the data. Do necessary changes

and submit.

To delete already submitted details click on “ii” icon. Separate window will open to

get your confirmation by pressing “delete” button.

Home Captive VSAT CUG Apply for Captive VSAT CUG(CV) -Application 1d:CV20230001

APPLICATION FOR CAPTIVE VSAT CUG LICENSE

Step 4 Step 5
Documents Uploads  Certificates /Undertaking

Step 1 Step 2
Company Information  Payment & Other Details

7. Details of equity holding of the applicant company :

jame OF Promoter/Partner/Shareholder Type Country Equity % Networth (in Lakhs of
feak-up of 100% equity of Applicant Company must be given.

8. Details of equity holding of the Promoter/Partner Indian Companies of the applicant Company:

Name Of Promoter/Partner/Shareholder Type Country Equity % Networth (in Lakhs of

DI

Complete break-up of 100% equity of partner/promoter Indian Company must be given.

9. Certified copy of Agreement between the Indian Company and Foreign Partner

Certified copy of Agreement between the Indian Company and Foreign Partner(in pdf format only)

‘Choose File | No file chosen

10. Certified copy of approval of Government of India for terms of Foreign collaboration or copy of application submitted to SIA/
Government in this regard with proof of submission.

Certified copy of approval of Government of India for terms of Foreign collaboration or copy of application submitted to S1A/ Government in this regard with proof
of submission(in pdf format only)

Choose File | No file chosen |Uplead |

11. Latest Income Tax Clearance/Income Tax Return

Latest Income Tax Clearance/Income Tax Return(in pdf format only)

Choose File | No file chosen (Uplozd)

12. List of Telecom Service License(s) held by the company and its allied/sister concerns/partners/equity holders/promoters, if any,
and their present status.

List of Telecom Service License(in pdf format only)

Choose File | No file chosen | Upload |

13. Resolution of Board of Directors/ other proof that the person signing the application is authorized signatory. (digitally signed
document)

Resolution of board of Directors (in pdf format only)

[Choos= File | Na file chosen (Upload |

+ The certificate for digitally signed document should be from Licensed CAs as per cca.gov.in
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Step-4 Documents Upload
In this step digitally signed copy of documents need to be uploaded

Home Captive VSAT CUG Apply for Captive VSAT CUG(CV) -Application 1d:CV20230001 -

APPLICATION FOR CAPTIVE VSAT CUG LICENSE

Step 1 Step 2 Step 2 Step 4 Step 5
Company Information Payment & Other Details Promoter & Other Details Documents Uploads Certificates /Undertaking

14. Brief write up of the proposed network & services along with schematic diagram.

Brief write up of the proposed network & services along with schematic diagram(in pdf format anly)

‘Choose File | No file chosen

15. Link Engineering for all types of carriers as per standard format prescribed in applicable TEC GR/IR with approved satellite
parameters.

Link Enginearing for all types of carriers as per standard format prescribad in applicabla TEC GR/IR with approved satallite parametars(in pdf format only)
Choose File | No file chosen |Upload |

16. Carrier Power & Bandwidth summary showing total space segment & satellite power requirements.

Carrier Power & Bandwidth summary showing total space segment & satellite power requirements(in pdf format only)

Choose File | No file chosen (Upload|

17. Clause-by-clause compliance to applicable TEC GR/IR

Clause-by-clause compliance to applicable TEC GR/IR(in pdf format only)
Choose File | No file chosen (Upload |

18. List of model & make of all the equipment proposed in the network along with their specifications / data sheets.

List of model & make of all the equipment proposed in the network along with their specifications / data sheets(in pdf format only)
Choose File | No file chosen (Upload|

19. Exact locations of Hub / central site and tentative locations of other earth stations / VSATs.

Excact locations of Hub / central site and tentative locations of other earth stations / USATs(in pdf format anly)

Choose File | No file chosen (Uplo=d|

« The certificate for digitally signed document should be from Licensed CAs as per cca.gov.in.




Step-5 Certificates/Undertaking
User has to select the check box before submit the application.

Home / Captive VSAT CUG | Apply for Captive VSAT CUG(CV) -Application 1d:CvV20230001

APPLICATION FOR CAPTIVE VSAT CUG LICENSE

[ aveorat. | vt v | i Ao pon

Step 1 Step 2 Step 2 Step 4 Step 5
Company Information  Payment & Gther Datails  Promoter & Other Datails  Documents Uploads _ C=rbficates /Undertaking

Certificates /Undertaking:
1. I hereby certify that I have carefully read the broad guidelines for issue of Captive VSAT CUG license. I fully comply with the terms

and conditions therein.

. I understand that this application, if found incomplete in any respect and/or if found with conditional compliance or not
accompanied with the processing fee shall be summarily rejected.

. I understand that processing fee is non-refundable irrespective of whether or not the license is granted to me.

. I undertake to sign the License Agreement, within the prescribed time notified to me, failing which my application shall be rejected
and processing fee forfeited.

. I understand that all matters relating to the application will be subject to jurisdiction of the courts in Delhi/New Delhi only.

. I certify that none of the companies mentioned in Item 12 of the application form are in default of the conditions of license granted
under Section 4 of Indian Telegraph Act, 1885.

. I understand that if at any time any averments made or information furnished for obtaining the license is found incorrect, my
application shall be liable to be rejected and any license granted on the basis of this application shall be liable for termination.

Y

W

o wn

y

[ Kindly accept the declaration and the tick the checkbox .

= The certificate for digitally signed document should be from Licensed CAs as per cca.gov.in.

Previous | Next

Before submit the application click on “Validate Application Form” button .If validation
is successful then click on “"Submit” Button”.

Confimation

Do you really want to submit application?

After click on “Submit” button confirmation message will pop up. If accept the
confirmation application will be pre submitted and payment option will come.

12



Kindly make payment and download pdf format of application and
upload digitally signed application.




2.3 Online Payment of Processing Fee

I Welcome M Test (Test)

n [aeoty ow T current sppticarion | mprocess appiaton | compteted appicaron ﬁ
p— Search:

O o e e S )

1 CV20220026  25-07-2022 10:42:30 Test €V Services Application is in process
E
2 €V20230001 | 07-02-2023 16:44:29 Test CV Services Payment Pendin
v ¢ Make Payment and [é] @‘
Upload Signed
splication

Showing 1 to 2 of 2 entries Previous m Next

Application will be available on the dashboard for payment.

Home | Change Password | Helpdesk

‘ Submit Reports Orders/Circulars MailBox Document CheckList

Home Captive VSAT CUG | Make payment -Application Id: Cv20230001

CAPTIVE VSAT Make payment

Type of license: CAPTIVE VSAT License
Fee to be paid 10000

-

S —
——

On click of “Pay Now” button, you will be directed to the payment mode selection.

14



& C & bharatkosh.govin/ReceiptPaym ent/ReceiptPaymentinfo B a2« @ 220 /’-?: (o ] ° H

Apps B Home @8 Customizelinks @ MewTab  LE [Grammar] The app.. M Inbox (98 - uttpalm.. K@ Download Faceboo.,  §8 PHP Sandbox test., » Other boakmarks Reading list
L Non-Tax Receipt Portal Controller General of Accounts
Dept. of Expenditure, Ministry of Finance

db Government of India

[The payment can be made by a depositor using all Indian Credit Cards or Debit Cards (except Diners Club Card) and also via the Internet Banking of banks through
he any Payment Gateways available below. The payment via American Express Credit Card (AMEX) can be made through SBI ePay payment gateway

o Xz Ly O (5] thiom muet O Picicraan

Success Rate 83 % Success Rate 80 % Success Rate 79 % Success Rate 77 % Success Rate 77 % Success Rate 73 %
© €smicpay

Success Rate 72 %

Hote: Success Rate - Wo. of successful Transactions / Total Ho. of Transactions in a peried of 30 days

Ret banking, Debit card Credit card Up|

Enter the letter shown Enter the letter shown KDhRIK &Get a new Captcha

After you click on 'Pay’ butten, you wil be redirected to 2 secure gateway, After completing the payment you will be redirected back ‘

Note: Transactions pertaining to Min. of Information Technology will go through using Union Bank of India,Axis Bank, Bank of Baroda Payment
Gateway only.

hote: Please YWait and do not Press Back or Refresh button of your browser while your transaction is being processed. ‘

Disclaimer In case you do not receive transaction status as success or Failure after completing all steps in payment process, then wait for 30
minutes and check the status of the transaction using the * track your payment * link on Bharatkosh home page. If the status of your transaction is
shawn as FailRef, then proceed to reinitiate a transaction for same purpose again. In case the amount is debited from your account for the FailRef
case, then you can expect the refund to be credited to your account in 3-5 working days.

(01 acknowledge and confirm that | have read and agree to the Terms And condition, ‘

Click pay button to get redirected to enter details of Credit card/bank details. On completion of successful
payment, you will be redirected to Saralsanchar portal with the transaction ref no, challan number.

Payment Status SUCCESS

Remark NA

Transaction Id 1234576231

Transaction Receipt No V202300011233445521
Transaction Date 14-06-2023, 12:12:52 PM

Transaction Amount(Rs.) 10000




2.4 uUpload Signed Application :

Home | Change Password | Helpdesk

‘ Orders/Circulars Submit Reports MailBox Document CheckList ‘

Home CAPTIVE VSAT CUG Upload Signed Application -Application Id: CV20230001

Upload Signed Application

Download Application: (

Upload Digitally Signed Application:

Digitally Signed Application(in pdf format only)
| Choose File |Nu file chosen | -

Download application pdf by clicking on “Download Application” button.
Then signed the pdf digitally and upload.

Confimation

Do you really want to submit the application?

Click on submit button and confirm. Application will be submitted and it will be
available to nodal for scrutiny.

Home | Change Password = Helpdesk

‘ Submit Reports Orders/Circulars MailBox Document CheckList

I Welcome M Test (Test)

PDF || EXCEL Search:

CMRTS
e )| ey )P S|
1

Cv20230001 14-06-2023 12:24:30 Test CV Services Applied for -
Captive License Pending for scrutiny [b@
VSAT A\

Showing 1 to 1 of 1 entries Previous Next
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Scrutiny :

If after scrutiny any of your documents are not acceptable to DoT then documents
will be reverted back to you and you will be notified about the same via SMS and E-
Mail. You have to re-upload or correct the data as per nodal remark and resubmit
the applications again .

2.5 Dashboard Details
This dashboard has four buttons

1. Attachment: This shows the history of actions completed till now.

Attachments of CV20230001

Sr.No. Document Name File Name

X

proposed network & services along
1 . X V20230001 _PNSD_v0_pdf
with schematic diagram
Link Engineering for all types of
7 carriers as per s(af\dard format CV20230001_TGSP_v0.pdf
prescribed in applicable TEC GR/IR
with approved satellite parameters.
Carrier Power & Bandwidth summary
3 showing total space segment & CV20230001 _CPBS_v0.pdf
satellite power requirements.
Clause-by-clause compliance to
4 applicable TEC GR/IR €V20230001_CCAT _v0.pdf
List of model & make of all the
equipment proposed in the network
along with their specifications / data
sheets.
Exact locations of Hub / central site
6 and tentative locations of other earth  CV20230001_HCLV_v0.pdf
stations / VSATs.
Copy of registration certified by
‘Company Secretary/Statutory
7 Auditor and countersigned by €V20230001_CCCR_v0.pdf
Director duly authorized by the
company
Articles of Association certified by
‘Company Secretary/Statutory
g Auditor and countersigned by €V20230001_AOA_v0.pdf
Director duly authorized by the
company
Memorandum of Association
certified by Company

V20230001 _MEND_v0.pdf

2. History button: This shows the history of actions completed till now.

17



Application History for Application 1d:CV20230001

S.NO Date By Forwarded To Application Status

1 14-06-2023 12:02:25 Test Test Payment Pending

2 14-06-2023 12:24:30 Test Nodal applied for License

2.6 Upload Signed LOI , BG Upload and Online Payment Of Entry Fee

If application is accepted by nodal, nodal will issue LOI . Then three buttons (shown
under red circle) will be available in the applicant dashboard for LOI compliance ,
FBG(Financial Bank Guarantee) and payment of Entry fee.

Home | Change Password = Helpdesk

‘ Submit Reports  Orders/Circulars MailBox  Document CheckList ‘

I ‘Welcome M Test (Test)

[ Apply Now |[ Current Application ]l Inprocess Application I Completed Application
- e search:
tion

CMRTS
B oo e —n" e —" | I

1 Cv20230001 14-06-2023 12:24:30 Test CV Services Pending to enter FEG details [b #

FEG UPLOAD
Captive
VSAT

2 CVv20230001 14-06-2023 12:24:30 Test CV Services Pending to enter entry fee
ENTRY FEE UPLOAD
details @
3 CV20230001 14-06-2023 12:24:30 Test CV Services Application Scrutiny completed

and LOI issued he
Showing 1 to 3 of 3 entries S Previous E Next

UPLOAD COMPLIANCE
OF LOI

18



2.6.1 LOI compliance
Upload digitally signed copy of Letter of Intent

@ DEPARTMENT OF ) SANCHAR ;

TELECOMMUNICATIONS (simplified AEE!:aimr‘ r Registration And License:

P 'A Portal for License Management in DaT

Home Change Password Helpdesk

‘ Submit Reports Orders/Circulars MailBox Document CheckList ‘

Compliance to LOI upload of Application ID: CV20230001

(Note: ™' fields are mandatory)

Download LOI

File Upload *
Compliance of Letter Of Intent(in pdf format only)

Choose File | No file chosen ‘ m

Final Submit

2.6.2 Payment Of Entry Fee
Make payment entry fee by clicking on “Pay Now” button . After clicking on Pay
now button you will be redirected to payment gateway. Then complete the payment

EEEE==ry
GOVERNMENT OF INDIA | MINISTRY OF COMMUNICATIONS

B GeEER A SARAL
DEPARTMENT OF b SANCHAR

# TELECOMMUNICATIONS (Simplified App

LogOut { User id: C20150081)

Home | Change Password | Helpdesk

‘ Submit Reports Orders/Circulars MailBox Document CheckList ‘

Entry Fee Details Entry

Application Number [ cvaozs0001
Pay Entry Fee(in Rs.): 1500000
Cemm)
V

19



Payment Status
Remark

Transaction Id
Transaction Receipt No

Transaction Date

Transaction Amount(Rs.)

SUCCESS

NA

1234576231
V202300011234567
14-06-2023, 18:34:33 PM

1500000

2.6.3 FBG(Financial Bank Guarantee)

Enter FBG details and click on save draft. Details will be saved. After that
validate FBG entry by clicking on “Validate Application”. Once validation is
successful “"Submit FBG Details” button will be enabled.

20



Bank Guarantee(BG) Details Entry

Vaite Appicion | Subni G Dl

Application Number CVv20230001

BG TYPE Financial v

FBG Number

Issue Date

Expiry Date

Bank Name

Branch Name

Bank Address

State Select State ~

City

[ ]
[ ]
[ ]
[ ]
[ ]
1FSC Code ( ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]

Pincode

Bank Email [ ]

Bank Contact No [ ]

Amount (in Lakhs of Rs) [ ]

Upload Consolidated File for FBG

| Choose File ‘ No file chosen ‘ w

After successfully submit of FBG details ,applicant has to submit BG details physically
to DoT.

Financial BG details submitted successfully. BG is to be submitted
physically to DoT.

21



TIHAR T SARAL
DEPARTMENT OF b SANCHAR

TELECOMMUNICATIONS

s

Home | Change Password | Helpdesk

‘ Orders/Circulars ~ Submit Reports MailBox  Document CheckList ‘

I Welcome M Test (Test)

Apply Now | Current Application " Inprocess Application | Completed Application i I
m e search:

CMRTS
S =g = e -
Cv20230001 14-06-2023 12:24:30 Test CV Services Entry fee FBG/ENTRY FEE
iR seranyin o w

VSAT process.

CNPN

H

DoT nodal will scrutinize all three forms LOI compliance, FBG(Financial Bank
Guarantee) details and Entry fee details. For any shortfall or discrepancy nodal can
revert back these applications for correction . Applicant has to correct these as per DoT
remark and resubmit the application. Once these applications will be accepted by nodal,
nodal will issue the license. After issuance of license , “Download License” button will be
available to applicant in the dashboard.

2.7 Download License Certificate
You can download your License Certificate from your dashboard by clicking the

Download License Certificate button which is shown below.

TEER fRum q SARAL
DEPARTMENT OF b SANCHAR
TELECOMMUNICATIONS .ﬁ DI | Jf p\CéI’Se‘VH!‘; F;'“‘E'\KI!" J;rd beeness]

Home | Change Password | Helpdesk

‘ Submit Reports  Orders/Circulars  MailBoex ~ Document CheckList ‘

| Welcome M Test (Test)

Apply Now | current Application | Inprocess Application | Completed Application [ ‘

EXCEL Search:
CMRTS
B e e

CV20230001 14-06-2023 12:24:30 Test CV services License/Authorisafon ead
issued bRe

Showing 110 1 of 1 entries \/ Frevious D et
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2.8 Profile Update without Scrutiny

If no application is in process in any module OSP/ UL / UL-VNO /WPC then
Profile Update without Scrutiny form will appear in all modules.
User can update multiple times in any module until application
applied and in process.

If any application is in process then user can update profile after
successful scrutiny by respective DOT officer (Refer 2.11 Profile
Update with Scrutiny).

STEPS:

1.After user login, click on any module

I Welcome mmhytrs (kpl)

Status Of Applications

0 0 0 0 0

UL UL-VNO M2M WPC ospP
Apply Now Apply Now Apply Now Apply Now Apply Now

2. Click on Update Profile

(Simplified AEpIication A
A Portal for License Ma

Home Change Password Update Profile Profile Dashboard Apply for License{UL) Helpdesk

Orders/Circulars Mail Box Fee Calculator Document Che

3. Update profile without scrutiny form will appear

23



FATOr@arn Tor LICENSE Wianag]

Home Change Password Update Profile Profile Dashboard Helpdesk

Orders/Circulars MailBox Fee Calculator Document Checkl

Updation Of Registration Profile

(For Creation of users other than Govt.Agencies/PSU/Autonomus Body ).

Registration Type

Registration Type Company

CIN u589749j3654res854796

Date of Incorporation®

l

l
Company Name * l kol

l
PAN* l

l
l
|
15-02-2000 l m
|

aalpv3852g

Complete Postal Address of Company

1.User can update profile multiple times until new application is
applied and in process

24



2.9 Profile Update with Scrutiny

STEPS:

1. After login, click on UL module

Home Change Password Helpdesk

Orders/Circulars Document

I Welcome Venugopal (Ravipraves)

Status Of Applications

p 0 0 5 0

OoSsP
Apply Now

UL UL-VNO M2M WPC
Apply Now Apply Now Apply Now Apply Now

2. Click on Update Profile Menu on top

et PIUTYUT ITIIN
(Simplified AEpIication For Regist
A Portal for License Managemen

Home Change Password Update Profile Profile Dashboard Apply for License{UL) Helpdesk

Orders/Circulars MailBox Fee Calculator Document CheckList
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Mobile Number

Upload File

I 9404683469 l

Supporting document for updation of Authorised Address{Name of the signer: Raghavendra
Nerikar/Signed_on: 17-08-2018 18:04:35)

0] vromies

Request letter file upload*

Request letter for profile updation(Name of the signer: Raghavendra Merikar/Signed_on: 17-08-2018
18:04:35)

20190000108_REQ_LTR_v0.pi [ Uplondea ]

uploaded,if any

Other Documents to be

Other Documents to be uploaded

Choaose File | No file chasen |

Validate

3. After Validate button, Changed field will appear. Proceed

accordingly

26



Changes in Profile Details

_ 0Old Profile Details New Profile Details

Authorisation Contact Details kfkgyulyugl(Name) Venugopal(Name)

ktykyu(Designation) ktykyu(Designation)

ucyuloyg ucyuloyg

JAMMU & KASHMIR JAMMU & KASHMIR

Reasi Reasi

8559667 855667

69707808908(Land line) 69707808908(Land line)
venumucharla2012@gmail.com venumucharla2z012@gmail.com
9404683469 (Mobile) 9404633465(Mabile)

Proceed Cancel

4. After OTP Authentication , submit button will enable.

{

OTP Authentication

Mobile OTP

E-Mail OTP

Enter Captcha before
submit

:} Click to generate OTP
:} Click to generate OTP

RESET

(To reset any change in the above registration form)

o) e
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OTP Authentication

RESET

(To reset any change in the above registration form)

Enter Captcha before :] = m_.ﬂﬂ%_ =y
submit 5 =

5. After Submit and Confirmation, Page will redirect to Profile
Update Dashboard.

A Confirmation!

Do you want to submit profile updation?

YES NO
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Home Change Password Update Profile Profile Dashboard Helpdesk

Orders/Circulars MailBox Fee Calculator  Document Checklist F

Info:Application Complete/inprocess status of all modules(licences)
UL/UL(VNO) Applications: 1

OSP Applications:0
WPC Applications:1

User Profile Updation dashboard

Request ID 7| Request Date 3 Application Status

20150000108  2015-07-29 C201800850 Reguest applied [ scruTIny PENDING | 3 @
12:08:35
2 20190000102  2019-07-25 C201800850 Request verified OK after D @
11:45:37 scrutiny
3 20190000100  2019-07-23 C201800850 Request verified OK after  [EETaid B @
15:58:12 Scrutiny
4 20150000098  2015-07-23 C201800850 Request verified OK after B @
15:54:45 Scrutiny
4 »

Chowina 1 +n A Af A Foaac

6. Can check the to whom the scrutiny assigned through

Profile History for :20190000108

No of Rows:1

Request Forwarded
Status Request Forwarded By Request Forwarded To | Date Remark
1

Request applied kfkgyulyugl(applicant)] nodal_asus 29-07-2019
12:08:35

7. Check the uploads through
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Attachments of 20190000108

I Latest Attachments II 0ld Attachments
File Created Date

File Name

Sr.No. Document Name
20190000108_REQ_LTR_vO.pdf = 2019-07-29 12:01:20
20190000108_AUTH_vO.pdf 2019-07-29 12:01:12

1 Request letter for profile updation
2 Authorised contact Person /Signatory details

8. After submit of profile update, the request status is REQUEST
APPLIED

User Profile Updation dashboard
e T e
T > @

20150000108 2015-07-29 C201800850
12:08:35
el N1 annnning IN1a-n7-28 CINIRANREN | Rennect verified MK aftar PRI J— -

9. If request is reverted, then user has to validate and submit
again after rectification of required corrections and uploads.

User Profile Updation dashboard

m Request ID 7| Request Date % Application Status T i
D ¢

1 20150000108 2015-07-29 C201800850 | After Scrutiny by DoT,
12:08:35 reverted to applicant for

update
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mMuIie Nnunue 0404683460 I

Upload File
Supporting document for updation of Authorised contact Person /Signatory details

Not Verified! Plz Upload again

Choose File |No file chosen |

Request letter file upload
Request letter for profile updation

Not Verified! Plz Upload again

Choose File ‘ No file chosen |

Validate

10. After submit, page will redirect to profile dashboard along
with SMS and mail to nodal

User Profile Updation dashboard

m Request ID % | Request Date # Application Status 4 i _

1 20190000108  2019-07-29 €201800850 | Resubmitted after P
12:08:35 Revertion &

2 20190000102  2019-07-25 C201800850 Request verified OK after [EETaEd @
11:45:37 Seruting

11. If scrutiny is OK, then Profile update cycle is completed

20150000108 2019-07-29 C201800850 |Request verified OK after
12:08:35 Scrutiny
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